
2019 Statement of Work 
Accommodation for High level Visit 

U.S. Embassy Bangkok 
 

 
 
Objective 
The U.S. Embassy Bangkok is searching for a hotel that can provide 60-70 rooms’ accommodation to 
accommodate US Government employees to support high level visit to ASEAN Foreign Ministers’ 
Meeting during late July – early August 2019.   
 
Scope of Work (Accommodation) 
The hotel must provide the following services and meet these requirement: 
 
1. The hotel should be able to provide standard accommodations that meet USG security & safety 
standard. 
 
2. The hotel should be located in proximity to the ASEAN venue, Centara Grand at Central World, 
BANGKOK. 
 
3. The hotel should also be well equipped with standard hotel facilities to support USG Travelers, 
including but not limited to dining facilities, recreation facilities, internet connection, laundry, and 
housekeeping. 
 
4. The hotel should have experiences with a number of VIP Visits, preferably to US Government. 
 
5. Our typical room requirement is approximately 60-70 rooms so the hotel should be at least medium 
size and have conference room with various capacity.  
 
6. Should be able to turn accommodation into office space and can work with our vendors on office 
equipment. 
 
7. The hotel should be able to send us their floor plans and be flexible on room assignment to meet VIP 
Protocol. 
 
8. The hotel cancellation policy should be flexible and acceptable by US Embassy. 
 
Date and Time of Performance 
Accommodation requirement will be from late July – early August, 2019.  Initial estimate at 60-70 rooms 
during July 25 – August 5, 2019, and is subject to change. 
 
Payment Method 
The vendor should comply with term or payment, 30-day credit. The room will be funded by the U.S. 
Embassy Bangkok which will transfer payment to the vendor within 30 days after receiving the invoice. 
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